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File No. 110333/1/2011-KVS (HQ) Acad. )34 A 0590 Dated 4:04.2014
To,

The Deputy Commissioner
Kendriya Vidyalaya Sangathan
All Regional offices,

Subject: - Work to be carried out by PRTs & HM on Saturdays (Working)-regarding.
Madan/Sir, o

: Attention is invited to this Office Memorandum of even number dated 10.03.2014.
The work to be carried out by PRTs and HM on Saturdays (working) due to 05 days week for
students of primary classes has been discussed at KVS (HQs) level and the competent authority has
approved the following activities to be carried out by primary teachers (PRTs) and HMs:

. Preparation and Planning

Teachers may devote ane Saturday every month foi planning of his/her classes for the
next month including eCTLT preparation, preparation of e- content, prepar‘ahon of
activities sheets, teaching work sheets, procurement of TLM etc.

. Preparation of Learner achievement tests etc. and remedial work.
Teachers teaching same sub JGCTS may also conduct other activities and dISCl.ISS
preparation of standard question papers, progress of students and design of different
activities for students at different learning levels, strategies for remedial teaching etc.

* - Workshops and T'r"aim'ng Programme

This includes CMP cluster level Workshops, guest lectures from experts and
professionals on relevant topics such as inclusive education, health & physical education,
Life skills, students' counseling, parents’ counseling, latest educational technology,
emerging trends in education, In- house model lessons by teachers followed by analysns
and discussion, etc.
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. ‘Use of Library Resources

One hour time to be provided to all primary teachers on every Saturday, to read and

-—— — reflect on good books on education, child psychology, motivation, Communication skills,
etc. Besides books on professional development, books on self-help, personality
development etc. need to be discussed and shared.

. Parents-Teacher Meeting

Sessions may be conducted for parents of various classes by HM or Principal. Open
sessions with parents for one fo one interaction with teacher concerned also need to be
organized at least on one Scn‘urday every month.

. Any other work as assngned from time to time by the HM,, Prmcrpal RO or KVS (HQ)
efc.

This list is only suggestive and not an end in itself. In addition to this, the Vidyalayas in
general and teachers in particular may also carry out activities that can supplement their role as
a teacher. However, as and when any activity is planned, it may be kept in mind Thn’r: '

1. Such activities help in |mprovemen'r of over-ull ‘reachmg Iearmng enwronmen'r of the
Vidyalaya. : : : -

2. Each Vidyalaya and R. O. prepares a well planned schedule of GCTIVI'I’IeS 'ro be car'r'led out on
these Saturdays (working) for the entire academic session.- '

3. Based on this schedule for entire academic session, Vidyalayas may also prepare a Time-
table for such activities to be carried out by teachers on each Saturday (wor‘kmg)

4. Some scope for flexibility in preparing & executing activities may be dllowed but in any case
Principal and HM should play a vital role in effective use of the available time.

5. There should be a scope for visiting Officers to take an appraisal of the activities carried
out by teachers and account for the smne

All concerned may be. informed accordmgly Thus IS for' mfor‘mcmon and fur“fher' uc'non u'r-
your end, please. '

Yours faithfuily

\;/\%: B
_ (PK Koul)
Dy. Commissioner {Acad.)

Copy to:

P.5. to Commissioner, KVS (HQ), New Delhi.

P.S. to Addl. Commissioner (Acad.), KVS (HQ), New Delhi.

The Joint Commissioner (Training/Acad.), KVS (HQ), New Delhi.

The Director, All ZIETs.. _

All other Officers of Academic Wing, KVS (HQ), New Delhi.

Guard File. .

The Deputy Commissioner (EDP), KVS for uploading on KVS website under Circulars- Academics.
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